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May 2010 

Mitzel’s  

Menu for May 2010 

 

Chicken Parmesan Pasta 

Crisp and golden crusted chicken breast layered with melted mozzarella cheese atop penne pasta 

with Marinara sauce.  Garnished with Parmesan cheese and fresh snipped chives. 

Choice of soup or salad. 

 

Hazelnut-Crusted Alaskan Cod 

Grilled Wild Alaskan cod crusted with our special house-made toasted hazelnut spice mix, then 

finished with a splash of fresh lemon-butter sauce.  Served with rice pilaf, seasonal Farm-stand 

vegetable, and Tartar Sauce.  Choice of soup or salad. 

 

Northwest Cobb Salad 

Fresh salad greens with diced chicken, smokehouse bacon, tomatoes, olives, avocado and hard-

boiled egg, topped with crumbles of Rogue Creamery blue cheese.  Served with your choice of 

dressing.  Choice of soups. 

We MUST have your  RSVP to Michele Kramer by  NOON, Tuesday, May 4, 2010.  

Michele can be reached at mjkramer02@hotmail.com or leave voice message at her home,      

206-232-1731. 

NOTE:  If you would like a glass of wine or drink from the Bar, please go in and order it 

yourself.  We want to free up the servers so that they can get the dinner served faster. 

Please see Google Maps or similar search for directions 

For those that operate by landmarks:  Mitzel’s is off of Hwy 167 at Central Ave, 

It is located between the Holiday Inn, Comfort Inn and Days Inn. 

 

$20.00 per person 

We will be charging $20 for No-Shows 

 

Slate of officers for 2010-2011 

President—Maralyn Picciau 

Vice President—Michele Kramer 

Secretary—Open 

Treasurer—Open 

This will also be our PLANNING MEETING.  Come 

and have a VOICE as to what you would like our     

Organization to accomplish this coming year. 



IAAP Name Badges 

If you’d like a new 

IAAP name badge, 

just tell our Treasurer, 

Virginia Bryant CPS/

CAP, and she will 

order one for you.   
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Officers for 2009 - 2010 

Vice President: 

Maralyn Picciau 

425-373-2181 

Maralyn.g.picciau@boeing.com 

Treasurer: 

Virginia Bryant CPS/CAP 

425-237-1996 

Virginia.l.bryant@boeing.com 

 

President 

Liz Haddrell CPS 

425-430-7530 

lhaddrell@rentonwa.gov 

Secretary: 

Lisa Ramseth CPS 

206-662-7254 

Lisa.j.ramseth@boeing.com 

 

International Association of  
Administrative Professionals® 
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Editor 

Claudia Barnes 

claudiamb@comcast.net 

Newsletter Deadlines 

2009 / 2010 

May 20 

June 17 

August 19 

 

Thank you Ann Piraino, CPS for April's presentation on grammar.  It made me realize how much I rely on the grammar check feature of my 

computer. 

Chapter nominations are due and elections are in May.  Remember this meeting is one week earlier, May 6.  This is also the due date for 
your chocolate items for our Division basket.  May is our annual planning session.  Please bring your ideas for next year for discussion. 

The Washington-Alaska Division Annual Meeting is May 21 – 23.  Have you turned in your registration?  There are training seminars on Fri-
day.  Business sessions and keynote speakers Saturday and Sunday.  Registration materials are available on the Division Website at 
www.iaap-wa-ak.org. 

As one of the host chapters, your assistance during the event will be greatly appreciated.  Please contact Carrie Gehring, CPS/CAP to obtain 
your assignment(s). 

 

See you soon, 

LizLizLizLiz 

Board Meetings                             Chapter Meetings  

date to be announced                          May 6, 2010                (note date change) 

June 3, 2010                                        June 10, 2010  
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IAAP Washington-Evergreen Chapter 

Chapter Meeting Minutes 

April 8, 2010 

The Washington-Evergreen Chapter meeting was called to order by President Liz Haddrell, CPS on 
April 8 at 8:00 p.m. 

Minutes: 
The March Chapter minutes will be filed as written. 
 
Correspondence/Communication: 

No correspondence or communication to report. 

Treasurer’s Report: 

The Treasurer’s Report was read and filed as presented. 
President’s Report: 

• The International Board eliminated The Academy. 
• Passion and Purpose will be the theme for next year.  
• Official grammar rules were announced. They include:  Not to capitalize the words chapter or  

division unless it’s a proper title; Words such as president, newsletter editor, and president-elect 
are also common nouns and will not be capitalized; We are now putting a comma between a 
name and a designation such as: Susan Shamali, CPS/CAP.  

• Early bird registration is open for the July EFAM in Boston.  
• The Division’s April 12 Webinar “How to Market Like a Pro” is offering recertification points.  
      April 10 was the deadline for Member of the Year application.  Lake Washington East will be 
      hosting a Gini Courter seminar on April 21. 
 

Standing Committees:  
 
Chapter Meeting & Attendance: 

Michele Kramer reports that we have 13 members and 3 visitors. 

Community Service: 

This Committee Chair position is open. Please let Liz know of any ideas for projects and/or are able 
to serve on this committee. 

Membership: 

Our chapter is down a few members. Please check your IAAP dues anniversary date as some anni-
versary dates have passed and renewal notices may have been misplaced in the mail and/or your 
email accounts. 

Newsletter: 

Deadline for Newsletter items for Claudia Barnes, CPS will be April 22. Claudia is still seeking biog-
raphies of members to include in the Newsletter. 
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IAAP  - Washington-Evergreen Chapter 

April 8, 2010 Meeting Minutes 
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Program: 

Ann Piraino, CPS reported that the May chapter meeting will be election of officers and preparation for 
the division meeting. The June program will be an Office Team extravaganza. 

 
Unfinished Business:  
 
Basket for Division Annual Auction: 

Liz will be collecting items for Maralyn Picciau. The division is also asking for individual donations for the 
auction. Liz will send out a flyer for suggestions. 

 

Nominations Committee: 

Judy Ritchie and Michele Kramer have identified a slate of officers to be voted on at the May chapter 
meeting: Maralyn Picciau as President, Michele Kramer as Vice President. It was noted that the Interna-
tional Bylaws require a chapter to have at least a President and a Treasurer. 

 
Special Committee Reports:  
 
2010 Division Annual Meeting 
Registration is open and you can register online. The member cost is $175 for the Friday seminars, in-
cluding lunch, and $150 for the meetings. We have 10 chapter members attending.  Maralyn Picciau was 
voted our delegate at the March chapter meeting. The Friday seminar will offer 8 recertification points 
and 10.5 points will be awarded for the entire weekend. Saturday’s Vendor Fair will include Mary Kay, 
Office Team and Costco. 
 
Announcements: 
If deemed necessary, the May board meeting will be on April 29. The May chapter meeting will be  
May 6. 
 
The Chapter meeting was adjourned at 8:30 p.m. 

 
Respectfully submitted, 

 
Lisa Ramseth CPS 
Secretary 
Washington-Evergreen Chapter IAAP 
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Excerpt from the Washington-Evergreen Chapter 
Bylaws and Standing Rules 
Article IV, Section 5     Duties 

A. The President shall: 
1. Preside at all meetings of the Chapter and the Board of Directors 
2. Pass on all bills approved by the Board of Directors to be paid by the Treasurer and  
 countersign checks drawn on the Chapter's funds. 
3. Perform other duties incident to the office of President. 
4. Endeavor to serve the entire Chapter in a strictly impartial manner. 
5. Be familiar with the International, Division, and Chapter Bylaws and Standing Rules. 
6. Keep the membership informed as to IAAP™ official communications. 
7. Keep the Division President fully informed on all matters concerning the Chapter. 
8. The office of President shall be bonded in accordance with the provisions of paragraph F  
 of this Section. 

B. The Vice President shall: 
1. Assist the President in all ways. 
2. Assume the duties and powers of the presidency in the absence of the President. 
3. In the event of a vacancy in the office of President, succeed to the office for the unexpired 

term. 
4. At the beginning of term and subject to the approval of the Board of Directors, appoint the  
 chairmen of all committees, except the Nominating Committee.  
5. Perform such other duties as may be assigned by the Board of Directors or by the vote of  
 the Chapter.  

C. The Secretary shall: 
1. Keep an accurate record of all Chapter and Board of Directors meetings. Minutes of the 

regular 
  Chapter meetings will be published in the monthly newsletter, and will be presented to the  
  membership at the next regular Chapter meeting for review and approval. Board of Directors 
  meeting minutes will be presented to the members for review before the next regular Board 
  meeting and approved at that meeting. 
2. Have custody of the Chapter Charter and other official documents. 
3. Give notice of all meetings, as directed by the President. 
4. Conduct the correspondence of the Chapter in accordance with the direction of the President 
  and / or the Board of Directors. A copy of all correspondence going outside the Chapter will 

be 
  provided to the Secretary for permanent file. 
5. Following the installation of officers, file the names and addresses of the President and  
  Secretary with the local Chamber of Commerce, City Library, and the Post Office, and keep  
  such information up to date throughout the year. 
6. Perform such other duties as may be assigned by the Board of Directors or by vote of the  
  Chapter. 



Bio’s  Bio’s  Bio’s  Bio’s  

We would like to know who you are.  Please send me your BIO and Picture so 

everyone can get to know who you are and what you do and have done in the 

past.  Maybe even what is in your plans for the future.  

My e-mail address is claudiamb@comcast.net 
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D. The Treasurer shall: 

1. Immediately following the election of officers, submit to the Division board of Directors on the 
form provided by Headquarters, the names and addresses of the newly elected officers for the 
official directory, with a copy to the Chapter President. The Chapter Treasurer shall notify 
Headquarters and Division officers of any change, which may occur in the officer roster dur-
ing the year. 

2. Have custody of all Chapter funds and deposit such funds in a bank approved by the Board of 
Directors. Make disbursements only as authorized by the Chapter, either by specific action 
or adoption of a budget to be administered by the Board of Directors. 

3. Pay all approved bills promptly, the checks to be countersigned by the President. 
4. Keep the books on a current basis and make a monthly report to the Chapter. 
5. Prepare a complete and up to date set of Chapter financial records for the fiscal year for re-

view by the Audit Committee within fifteen (15) days following election and installation of 
officers. 

6. Receive Chapter dues from International as prescribed by the International and Division By-
laws and Standing Rules. 

7. Renew the bonds for President and Treasurer when necessary. 
8. Perform such other duties as may be assigned by the Board of Directors. 
9. The office of Treasurer shall be bonded in accordance with the provisions of paragraph D (7) 

of this Section. 
 

 It shall be the duty of the above mentioned officers to attend all Board of Directors and  
 Chapter meetings. 

Crisp 50-Minute Books 

Carol Rogers CPS cleaned off a bookshelf at her home and has graciously donated the following books to our 

Chapter members.  IAAP’s Education Unit offers recertification points for ready Crisp Books and passing a 

short written quiz. 

If interested in any of these books, contact Liz Haddrell CPS. 

• Achieving Life Balance 

• Conducting a Needs Analysis 

• Creating Your Skills Portfolio 

• Office Management 

• Project Management 

• Virtual Teaming 



Page 8 

Important Dates to  

Remember: 

• Washington-Alaska  

        Division Meeting  

        Tukwila, WA 

        May 21-23, 2010 

 

 

International Schedule  

of  Events 

 

INTERNATIONAL 

CONVENTIONS 

 

• July 18-21, 2010 

        Boston, MA 

• July 24-27, 2011 

        Montreal, Canada 

• July 22-25, 2012 

        Grapevine, TX 

• July 28-31, 20013 

        Anaheim, CA 

• July 27-30, 2014 

        Milwaukee, WI 

• July 26-27, 2015 

        Louisville, KY 
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Saturday 
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16 17 18 19 20 21 22 

 
 
 
 

23 24 25 26 27 28 29 
 
 
 

30 31      

Chapter 

Meeting 

May Anniversaries 

Joanne Angal  5/98 

Virginia Bryant, CPS/CAP  5/98 

Linda Cook, CAP  5/93 

Sharon Neilsen, CPS  5/80 

Maralyn Picciau  5/97 

Roxy Rogers  5/08 

May Birthday’s 

 

Mitzy Gough  5/17 

Carol Rogers  5/06 

Christien Wilhelm  5/4 

E-mail address change for  

Nina Puracell 

jkenninah@wavecable.com 

Washington- 

Evergreen 

Annual Meeting 

 Washington- 

Evergreen 

Annual Meeting 

Washington- 

Evergreen 

Annual Meeting 


