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Dinner at the  
Holiday Inn  

 

Rolls, butter  

Tossed salad  

Rice Pilaf  

Chicken Piccata  

Carrot Cake  

Water and Ice Tea  

Menu  

Avery® Celebrates You at a Special Administrative Professionals Week® Seminar  

Larry Hoover from Avery Dennison will be our guest speaker for this special meeting, and will show us  

ñThe Key To A Greener Office.ò Join us to see Averyôs new line of Eco-Friendly office products that 

work for you and the environment, plus many other tips and tools to help you save time, money and re-

sources. Larry will bring goodies for everyone and there may even be a surprise drawing.  

Please come and enjoy party favors that will make you  smile, a delicious meal that 

will tempt your appetite (see the menu on the lower left side of this page), new 

knowledge to help make you successful, and camaraderie that will make your day! 
 

 

 

Reservations and Directions: 

Where: The HOLIDAY INN ð 3105 Pine St, Everett, WA   From North of Everett:  Take I-5 South, 

use Exit 529 (Everett Ave/Wenatchee). Turn right at Everett Ave. Turn left onto Pine St. The Holiday Inn 

is at the corner of Pine St. and Pacific Ave. From South of Everett: Take I-5 North, use Exit 193 

(Pacific Ave/City Center). Turn left on Pacific Ave. Turn left on Pine St. The Holiday Inn is at the corner. 

Reservations must be made by 3 PM on Friday, April 9.  Please send an email to Kellie Skorupa, CAP 

at skorupak@penguinwindows.com indicating whether you will be eating dinner or not. 

Cancellations for meeting and dinner must be made to Kellie Skorupa, CAP. 

(skorupak@penguinwindows.com) by 5 PM on Friday, April 9.  If you RSVP for the meeting and do 

not cancel prior to the cancellation deadline, you will still be expected to pay the meeting and/or dinner 

costs.   

Note: Any member who RSVPôs and then no shows to three meetings in a row will be expected to pay 

their outstanding balance before any more meeting RSVPôs will be accepted from them. 

For this reason our April meeting will be held at an alternate location:   

The Holiday Inn , located at 3105 Pine St., Everett, WA 98201.  This  

newly remodeled facility is sponsoring the meeting space for our event. 

 

Cost:  

$25.00 IAAPï Members with RSVP (Meeting and dinner) 

$  5.00 Meeting Only (no meal included)  

Your Administrative Professionalôs Day Committee has been hard at work creating a special day to 

honor each of you.  Please join us for the Everett Chapter, IAAP meeting on Wednesday, Apr. 14, 2010.  

April is a special month because it is during this month that the hard work and dedication of administra-

tive professionals are recognized and celebrated. Administrative Professionals Week® (APW) is April 

18 - 24 and Administrative Professionals Day® (APD) is on April 21.   

Everett Chapter, IAAP  

April Meeting  

C:/Documents and Settings/us05597/My Documents/My Pictures


 

 

From the Presidentôs Desk  

   Dear Everett Chapter Members, 
 

   April is a very important month for our chapter, as we   

   will  be electing our leadership for 2010-2011 chapter  

   year.  There is still time to consider running for an of-

fice by contacting Karen Teramoto, Nominations Chair 

at karen.teramoto@lifewiseac.com.  Nominations can 

also be made from the floor the night of the meeting.  As we heard from Linda 

Cook, CAP at the March meeting, IAAP is a great and safe environment to spread 

your wings and develop skills that will benefit you both personally and profession-

ally. 

 

At our April meeting we will also be celebrating you--the Administrative Profes-

sional.  The committee has been working hard to make this a fun evening with a 

great speaker and some free items as well.  If you havenôt attended a meeting in 

awhile this will be a great one to attend.  For those of you who attend regularly, you 

wonôt want to miss out on this one! 

 

The 2010 WA-AK Division Annual Meeting is coming up May 21-23 in Tukwila.  

More details on educational seminars and registration information can be found on 

the division web site. 

 

The board looks forward to seeing each and every one of you at the April meeting.  

Come and celebrate being an Administrative Professional and also make your voice 

heard by voting for the leadership for the 2010-2011 chapter year. 

 

 

Jeannie 
Jeannie Gahnberg 
President 

Everett Chapter, IAAP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Penguin Windows 

skorupak@penguinwindows.com 

Board Meetings are held the 
third Wednesday of each 
month and are open to all 
members.   If you would like to 
attend, please contact any of 
the following board members: 

2 
Chapter  

Officers 

To reach all chapter officers  

at one email address send an 

email to: 

 

everettchapteriaap@yahoo.com 

Treasurer                

Kellie Skorupa 

Interim Secretary 

Karen Teramoto 
Premera Blue Cross  

karen.teramoto@premera.com                  

President   

Jeannie Gahnberg 
jeanniegahnbergiaap@gmail.com 

Vice President            

Johanna Snip 
The Boeing Company 

Johanna.L.Snip@boeing.com 
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A 

3 
Division  

Officers 

President 

Linda Cook, CAP 
Washington-Evergreen Chapter 

Linda.M.Cook@boeing.com 

 

 

President-Elect 

Angela Amaya 
Everett Chapter 

asamaya@snopud.com 

 

 

Vice-President 

Rose Davis 
Tri-Cities Chapter 

RDAVIS@energy-northwest.com 

 

 

Treasurer 

Celine Landauer Allen 
Bellingham  Chapter 

clandauerallen@comcast.net 

 

 

Secretary 

Gisela Young 
Polar Chapter 

GYoung@uskh.com 

 

Going Green at Work: Top Tips 
 

More Work, Less Energy For many people, a computer is the central tool at work. Optimizing the 

energy settings for computers and other devices can be more than a modest energy saver. Set computers 

to energy-saving settings and make sure to shut them down when you leave for the day (ñstandbyò set-

tings will continue to draw power even when not in use). By plugging hardware into a power strip with 

an on/off switch (or a smart power strip), the whole desktop setup can be turned off at once (make sure 

to power down inkjet printers before killing the powerðthey need to seal their cartridges). Printers, 

scanners, and other peripherals that are only used occasionally can be unplugged until theyôre needed. 

And of course, turn off lights in spaces that are unoccupied. 

 

Digitize  It does seem a bit strange that in the ñdigital ageò we still consume enormous amounts of 

mashed up, bleached tree pulp, most of which gets used once or twice and then tossed or recycled. The 

greenest paper is no paper at all, so keep things digital and dematerialized whenever possible. The more 

you do online, the less you need paper. Keep files on computers instead of in file cabinets (this also 

makes it easier to make offsite backup copies or take them with you when you move to a new office). 

Review documents onscreen rather than printing them out. Send emails instead of paper letters. New 

software like Greenprint helps eliminate blank pages from documents before printing and can also con-

vert to PDF for paperless document sharing. 

 

Donôt Be a Paper Pusher  When buying printer paper, look for recycled paper with a high percentage 

of post-consumer content and the minimum of chlorine bleaching. Even recycled paper gobbles up a 

great deal of energy, water, and chemical resources in its processing (toxic pulp slurry is the paper recy-

cling industryôs dirty secret). When using the real stuff, print on both sides of the page when appropri-

ate and use misprints as notepaper. Try to choose printers and photocopiers that do double-sided print-

ing. If your office ships packages, reuse boxes and use shredded waste paper as packing material. 

Greening the Commute  American workers spend an average of 47 hours per year commuting through 

rush hour traffic. This adds up to 3.7 billion hours and 23 billion gallons of gas wasted in traffic each 

year. We can ease some of this strain by carpooling, taking public transit, biking, walking, or a creative 

combination thereof. If thereôs no good way to phase out your car, consider getting a hybrid, electric 

vehicle, motorcycle, scooter, or using a car sharing service like Flexcar or Zipcar. See How to Green 

Your Car for more depth on the subject. Some employers are even giving a bonus to bike and carpool 

commuters and special perks to hybrid drivers. For those who think bike riding is for kids and tattooed 

couriers, consider a high-tech folding bike or an electrically assisted one (see below for more). 

Green Sleeves  You might be amazed how sharp work clothes from thrift stores can look. If you buy 

new, get clothes made with organic or recycled fibers. Avoid clothes that need to be dry cleaned, and if 

they so demand it, seek out your local "green" dry cleaner. See How to Go Green: Wardrobe for more 

tactics on greening those work duds. 

Work From Home  Instant messaging, video conferencing, and other innovative workflow tools make 

effective telecommuting a reality. If you can telecommute, hold phone conferences, take online classes, 

or otherwise work from home, give it a try. It'll save you the time you would have spent on the trip as 

well as sparing the air. As a bonus, you get to work in your pajamas. Telecommuting works for 44 mil-

lion Americans.  Also, consider the possibility of working four ten-hour days instead of five eight-hour 

days (a consolidated work week), cutting the energy and time spent on commuting by 20% and giving 

you some lovely three-day weekends. 

Use Green Materials  Some paper use can't be avoided, so use recycled paper and envelopes that have 

been processed and colored using eco-friendly methods. Pens and pencils can also be made of recycled 

materials, and refillable pens and markers are preferable to disposable ones. Use biodegradable soaps 

and recycled paper or cloth towels in the bathroom and kitchen, and provide biodegradable cleaners for 

the custodial staff.   Buy in bulk so that shipping and packaging waste are reduced,  

 
Continued on page 9 
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Everett Chapter Meeting Minutes 

March 10, 2010, 5:30-8:30 PM, Everett Firefighterôs Hall 

  

Present:  Jeannie Gahnberg, Johanna Wiese, Linda Cook, CAP, Angela Amaya, Kelli Skorupa, 

CAP, Laura Steinbaugh, Karen Teramoto, CPS, Sandi Pistole, Marcia Jenkins, Meri Gaus  

Guests:  Laurie Robinson, Michelle Burnett, Danielle Davis-Christmas (OfficeTeam) 

 

Presentation:  Linda Cook, CAP, WA-AK Division President gave a presentation on the ñBenefits of 

Membership.ò 

  

Announcements 

  

Jeannie announced that this meeting is a Member Recruitment meeting and that Chapter and Division 

dues would be waived for individuals joining as new members at this meeting. 

  

Next monthôs meeting will include a presentation by Larry Hoover of Avery Denison and a celebration of 

Administrative Professionalôs Day for our chapter.  The meeting will also include our Elections of Offi-

cers. 

  

According to Karen Teramoto, Nominations Chairperson, we still have no candidate for Secretary for the 

2010-1011 year.  Meri Gaus is running for President, Johanna Wiese is running for Vice President and 

Karen Teramoto is running for Treasurer.  Please contact Karen Teramoto at 

Karen.Teramoto@premera.com if you are interested in running for any of these positions. 

  

Jeannie reminded everyone to turn our clocks forward for Daylight Savings Time this Saturday at 2:00 

AM. 

  

The first Everett Chapter IAAP Social Night is set for March 28.  We are scheduled to meet at 4 PM at 

Bobôs Burgers and Brew in Marysville for dinner, followed by a trip to the Tulalip Casino.  Please contact 

Laura Steinbaugh if youôd like to attend:  laura.steinbaugh@premera.com 
  

Marcia Jenkins won the drawing of a St. Patrickôs Day basket of goodies, provided by Johanna Wiese. 

  

Linda Cook and Angela Amaya provided some information on the WA-AK Division Annual Meeting, which is set 

for May 21-23 at the DoubleTree Suites Hotelð16500 Southcenter Parkway in Tukwila, WA.  Scheduled presenters 

include Sunny Kobe Cook, motivational speaker, and Gini Courter, of Triad Consulting.  Educational seminars will 

include classes in Microsoft 2010.  Registration forms and further information will be sent to all WA-AK Division 

members on March 15. 

  

Linda announced that the Seattle Chapter will be celebrating its 65th birthday on June 8 at the Best Western Hotel in 

Seattle. 

  

A webinar on ñMarket Yourself Like a Proò will be presented by Rosella Young, Division Membership Chair, on 

Monday, Apr. 12 at 7:00 PM.  Interested members may contact Rosella at yrosella35@yahoo.com 

  

Meeting was adjourned by Jeannie at 7:55 PM. 

  

Respectfully submitted, 

  

 

Karen Teramoto, CPS 

Acting Secretary 
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International 

Officers 

President 

Susan Shamali CPS/CAP 

sshamali@iaap-hq.org 
 

President-Elect 

Mary Ramsay-Drow CPS/CAP 

mrdrow@iaap-hq.org 
 

Vice President 

Tamra Goodall CPS/CAP 

tgoodall@wvha.org 
 

Secretary 

Janine Riemersma, CPS/CAP 

jriemersma@iaap-hq.org  
 

Treasurer 

Karlenna Rannals, CPS/CAP 

krannals@iaap-hq.org  
 

Dir., NW District  

Valerie King, CPS/CAP 

vking@iaap-hq.org  
 

Dir., Canada District 

Sharron Buttler, CPS/CAP 

sbuttler@iaap-hq.org  
 

Dir., Great Lakes District  

Wendy Melby, CPS/CAP 

wmelby@iaap-hq.org  
 

Dir., NE District  

Judith Yannarelli, CPS/CAP 

jyannarelli@iaap-hq.org  
 

Dir., SE District  

Virginia Boyd, CPS/CAP 

vboyd@iaap-hq.org 
 

Dir., SW District  

Antoinette Smith, CPS/CAP 

asmith@iaap-hq.org  
 

Dir., Affiliate Representative 

Jennifer Hinkson, CMP 

jkinkson@iaap-hq.org  

file:///C:/Documents%20and%20Settings/us05597/My%20Documents/My%20Pictures
file:///C:/Documents%20and%20Settings/us05597/My%20Documents/My%20Pictures
mailto:jriemersma@iaap-hq.org
mailto:krannals@iaap-hq.org
mailto:vking@iaap-hq.org
mailto:kfogal@iaap-hq.org
mailto:sgill@iaap-hq.org
mailto:jyannarelli@iaap-hq.org
mailto:asmith@iaap-hq.org
mailto:jkinkson@iaap-hq.org


 

 

 

EVERETT CHAPTER IAAP            WWW.IAAP -EVERETT.ORG  

5
Future IAAP 

Conference 

Dates 

2010 Boston, MA Hynes 

Convention Center  
July 18-21, 2010 
 

2011 Montreal, Quebec,  

Montreal Convention  

Center 
July 24-27-2011 
 
2012: Grapevine, Texas, 
Gaylord Texan Resort 
July 22-25, 2012 

 
2013: Anaheim, CA, 
Anaheim Convention 
Center 
July 28-31, 2013 

 

 Working Wardrobe  

Itôs spring cleaning time!  Time to go through your closets and remove what you donôt use.  And what 

better thing to do with the clothes you donôt need than to donate them to women who do? 

 

The YWCAôs ñWorking Wardrobeò program helps homeless and low-income women seeking a job to 

find appropriate clothing for that all-important first interview.  Working Wardrobe is totally staffed by 

volunteers and relies solely on the community to keep its shelves stocked.  Donations of gently used of-

fice appropriate attire are accepted, and there is a special  need for larger sizes. 

 

The Everett Chapter has decided to gather used clothing  (Note: bring items to our May meeting!) and 

give donations to the Working Wardrobe.   The items most needed are: 

Suits 

Slacks 

Skirts 

Dresses 

Blouses 

Blazers 

 

 

 

Light Sweaters 

Nylons 

Undergarments 

Shoes 

Scarves 

Brief Cases 

 

 

 

Dress Coats 

Jewelry 

Make-up (unused) 

Handbags 

Hygiene Supplies 

 

 

March Social Event:  Dinner Out and Trip to the Tulalip Casino 
 

Although our group was small we had a great time!  Four of us met at Bobôs Burgers  

& Brew in Marysville and enjoyed a delicious dinner and good company. It was fun to 

have an opportunity to talk about everything from our children, to our jobs to our 

plans for the summer.  After dinner, Sandi Pistole and Laura Steinbaugh spent about 

an hour at the casino playing ñTwice Your Monkey.ò  Laura won enough to pay for 

her dinner and Sandi learned she is not a gambler!  
 

 

Plans for our next Chapter Social Event are listed below: 

 

April Social Event:  Plans have not yet been finalized.  Details will be communicated 

to chapter members via email. 

 
 

 

 

 

Chapter Social Events 
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Chapter  

Fundraiser 

  
We have a code at the Dinnerôs 
Ready in Mill Creek.  It is: D011-
053AP.  Note: The 0 is a zero.    

Dinnerôs Ready is a place where 
you can either make your own or 
have made for you homemade 
meals ready for the freezer or 
oven.  All the ingredients for a 
monthôs worth of meals are sup-
plied, along with recipes, direc-
tions, pans and baggies.   

The cost per meal purchased from 
Dinnerôs Ready is significantly 
less than either dining out or the 
cost of groceries needed to make 
these dishes at home.  Just go to 
www.dinnersready.com,  place 
your order online and enter our 
code:  D011-053AP.  At the end 
of each month our chapter will 
receive a check for 10% of what-
ever you purchase! 

Please share our code with your 
friends, family and co-workers!  
The money raised will help our 
chapter accomplish our goals in 
reaching out to the community, 
engaging excellent speakers, pro-
viding scholarships to students 
and much more. 

This is such an easy way for peo-
ple to contribute:  Simply use our 
code whenever you order! 

Slate of Officers:  2010-2011 Term 

Fellow Chapter Members: 

We will be conducting our Election of Officers for the 2010-2011 term at our Chapter 

Meeting on April 14.  To date, candidates running for office are as follows: 
  
 

  
 

 

 

If you are interested in running for a position on the Everett Chapter Board, please call me 

at 509-879-7314 (cell).  We appreciate your help! 
  
Many thanks! 

  

Karen Teramoto, CPS 

Nominating Committee Chair 

Candidate for President:  Meri Gaus 

Current Employer:   The Boeing Company 

Job Title/Position:  Executive Assistant to Mark Jenks, VP 787-9 Derivatives and Executive Assistant 

to Howard Chambers, VP 787 Program and General Deputy 

Experience/Background:  Ten years at BoeingðFive years in Production, Five years working for the 

CFO; Fifteen years at Sullivan Payne Insurance in the Claims Department.  Everett Chapter, IAAP Presi-

dent, 2007-2008 

Education:  Associateôs DegreeðUniversity of Phoenix; Courses in FinanceðBellevue CC; Certifica-

tion in Insurance/Re-InsuranceðSeattle University; AMA Certificate:  ñFundamentals of Finance.ò  

Courses in AccountingðRenton Vo-Tech 

Personal Interests/Community Involvement:  Camping, spending time with my family, taking care of 

my animals, working in my online store, ceramics, cards, glass etching, painting. 

President: Meri Gaus 

Vice President: Johanna Wiese 

Secretary: Marcia Jenkins 

Treasurer: Karen Teramoto, CPS 

Candidate for Secretary:  Marcia Jenkins 

Current Employer:   Premera Blue Cross 

Job Title/Position:  Administrative Assistant to the Director of Facilities Services 

Experience/Background:  Before coming to Premera I worked as an Executive Assistant to the Re-

gional and County Managers for a Title Insurance Company for 24+ years.  Due to the economy, my 

position was dissolved and I found my current position at Premera.  I have also enjoyed holding the of-

fice of Secretary in our RV club and Bowling League for 6+ years.   

Education:  Boy that was a while back ï however I did receive my ATA degree and Secretarial Certifi-

cate from Skagit Community College, Whidbey Island Branch. 

 

Personal Interests/Community Involvement:  I enjoy time with family, RVing, bowling and crafts.  I 

have been involved with the United Way campaign at my previous employer and at Premera.  I have 

also volunteered during the Multiple Sclerosis Society Annual Walks. 
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Power of Commitment Pin 
 

Pins Cost: $5 each 
Order Form can be found by 
pasting the web address listed 
below into your internet browser.  
Enter your username and pass-
word. 

 
http://community.iaap-hq.org/
IAAPHQ/IAAPHQ/Resources/
ViewDocument/Default.aspx?
DocumentKey=15474da3-9577-
41f3-b7d7-46215bd39b0c 

 
Proceeds from these pins go to 
the 2010 Education Forum and 
Annual meeting host committee. 

Actual pin size is  

1-1/3ò x 1-1/4ò 

Slate of Officers:  2010-2011 Term 

Candidate for Vice President:   Johanna Wiese 

Current Employer:   The Boeing Company 

Job Title/Position:  Office Administratorð787 Electrical control Systems/Fuels Organization 

Experience/Background:  I have been working at Boeing as an Office Administrator for 22 

years.  I have moved within the company enriching my experiences.  I joined IAAP in 2001 

with the WA-Evergreen Chapter.  I have served as Everett Chapter Secretary (two terms) and 

Chapter Vice-President (1 term).  I have extensive knowledge and networking ability on how to 

run this position. 

Education:  I attended the 2007 International IAAP convention and learned many new ideas; 

attended the 2007, 2008 & 2009 WAï AK Division convention; attended the yearly Profes-

sional Development for Women Seminar, hosted by Clemson University; attended a Fred Pryor 

educational seminar; attended the last three Hands-Across-The-Border seminars held by the 

Bellingham/Canada chapters and several seminars sponsored by Lake Washington-East. 

Personal Interests/Community Involvement:  I have a personal interest in the Everett Chap-

ter IAAP. Myself, along with a few other of my colleagues, helped to get the Everett chapter 

back on its feet during the 2006 -2007 fiscal year. I am an auxiliary member of the Granite 

Falls Eagles. 

Candidate for Treasurer:  Karen Teramoto, CPS 

Current Employer:   Premera Blue Cross/LifeWise Assurance Company 

Job Title/Position:  Senior Administrative Coordinator to President/CEO LifeWise Assurance 

Company & Ucentris Insured Solutions (Premera Blue Cross Subsidiary Companies) 

Experience/Background:  I have been a member of IAAP for over 13 years, and transferred 

from the Spokane Chapter to the Everett Chapter a few years ago.  While a member of the Spo-

kane Chapter, I served in various capacities, including Treasurer.   

Professionally, I have worked as an executive assistant/administrative assistant for over 20 

years.  I have supported senior-level executives and corporate board of directors for national as 

well as regional companies.  For the past 14 years, I have been employed by Premera Blue 

Cross.  Currently, I am the Senior Administrative Coordinator to Rick Grover, President/CEO 

of LifeWise Assurance Company & Ucentris Insured Solutions--Premera Blue Cross subsidiar-

ies. 

Education:   ·  University of Hawaii ï Arts & Sciences/Pre-education 

  ·  Cannonôs Business College ï Secretarial 

  ·  Spokane Community College ï CPS Review Course ï CPS Certification 

       Attained 

  ·  Health Insurance Association of America ï 2-year Course Study ï HIA 

                  Certification Attained 

Personal Interests/Community Involvement:  ·  Golf 

                                                                              ·  Swing and Ballroom Dancing 



 

 

If you have any suggestions for our Memberôs Corner, please let me know so I can include them in a future 

newsletter.  Items could include awards and/or recognition received by you or another Chapter member or 

an important event in someoneôs life. Please forward ideas and information to Laura Steinbaugh at 

laura.steinbaugh@premera.com. 

Memberôs Corner 
 

This month the focus is on Everett Chapter member Constance Eddens Boyer, CPS/ 

CAP.   

 

   Name:  Constance Eddens Boyer, CPS/CAP, MCAS ñConnieò    

   Works for:  The Regence Group  

   Department: Actuarial 

   How long have you been at Regence? Just since September!  

 

   What do you like to do in your spare time? What is this thing you     

   talk of "spare time"?  In addition to work and IAAP, I'm actively    

   trying to cultivate my own training/speaking business; am leading a     

   film study at my church this March; am Webmaster for the church; 

have a busy family to keep up with; keep attempting to write; and oh, yeah, my family is 

house hunting right now.  If I did have spare time, I'd read, listen to music (almost any  

type), experiment with new recipes, and hang out with family and friends.  

 

If you could travel anywhere in the world, where would you go and why?  I would  

want to spend time in Europe and explore those places and history from whence much  

of our literary history emerged:  England, Ireland, France, Germany, Russia.  

 

Do you have any children and/or pets?  If so, what are their names? Christopher and I  

have three children, Kit (26, and a budding film-maker); Colleen (17, and heading for  

college next year); and Sean (14, and a freshman scholar in the International Baccalaure- 

ate program).  

 

What is your favorite movie? How much space do I have? Movies that I watch over and  

over again are:  Field of Dreams, The Quiet Man, and Sense & Sensibility (adapted by  

Emma Thompson), for starters.  I'm currently loving the work of Polish director Krzysz- 

tof KieŜlowski.  

 

If you could switch places with anyone in the world for one day, who would it be? My  

first thought surprised me when reading this question:  Hillary Clinton.  Trading places  

with her would allow me to see the state of the world--she's doing some great work with  

NGO's (Non-Governmental Organizations) and getting the right kind of humanitarian 

help in the right places for the right duration to help solve root causes of poverty and ele- 

vate the state of women across the world.  

 

What is your favorite quote? My ñgo-toò calming mantra is:  "Everything will be OK in  

the end.  If it isn't OK, it isn't the end."ða hopeful statement I learned from a Rabbi's  

wife.  My current favorite, read recently, is, "Don't get angry, get curiousòðit reminds  

me that anger doesn't solve problems, but can only exacerbate them.  

   
 

 

Thank you to the following 
people for your  support and 
your willingness to share your 
wisdom and expertise with 
our chapter: 

8
Supporting 

Our  

Membership  

Linda Cook, CAP, for taking 

the time to visit our March 

chapter meeting. 

 

Meri Gaus, Johanna Wiese, 

Karen Teramoto and Marcia 

Jenkins stepping up and run-

ning for Office. 
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9 
Coming  

Events 

If you know of a local or national 
event that would be of interest to 
our members please contact In-
terim Newsletter Editor, Laura 
Steinbaugh at: 

laura.steinbaugh@premera.com 

Upcoming Events 

       April 2010 

Sun Mon Tue Wed Thu Fri  Sat 

    1 2 3 

4 5 6 7 

 
8 9 10 

11 12 13 14 

Chapter Mtg.  

5:30 pm 

15 16 17 

18 

   APWðð> 

19 20 21 

APD 

Board Mtg. 

5:30 PM 

22 23 24 

25 
 

26 27 28 29 30  

     April  

April 14ðChapter Meeting, 

Election of Officers 

April 16-17ðIncoming 

Division Presidents Confer-

enceðKansas City, MO 

April 18-24ð

Administrative Profession-

als Week 

April 21ðAdministrative 

Professionalôs Day 

April 21ðChapter Board 

Meeting 

    

     May 

 May 7-8ðCPS and CAP 

Exams 

May 12ðChapter Mtg. 

May 19ðChapter Board 

Mtg. 

May 21-23ðWA-AK Divi-

sion Annual Meeting, Tuk-

wila, WA 

 

 

      June 
June 9ðChapter Mtg.ð

Installation of Officers 

June 16ðChapter Board 

Mtg. 

and reuse the shipping boxes. Recycling printer cartridges is often free, and recycled replacements are 

cheaper than new ones. 

Redesign the Workspace  Greening the space in which you work has almost limitless possibilities. Start 

with good furniture, good lighting, and good air. Furniture can be manufactured from recycled materials 

as well as recyclable. Herman-Miller and Steelcase are two groundbreaking companies that have adopted 

the Cradle-to-Cradle protocol for many of their office chairs. Incandescent bulbs can be replaced with 

compact fluorescents and there is an ever-growing selection of high-end LED desk lamps that use minis-

cule amounts of energy (see How to Green Your Lighting). Not only is natural daylight a free source of 

lighting for the office, it has been proven to improve worker productivity and satisfaction (as well as boost 

sales in retail settings). Workspace air quality is also crucial. Good ventilation and low-VOC paints and 

materials (such as furniture and carpet) will keep employees healthy (look for How to Green Your Furni-

ture coming soon). 

Lunch Time  Bringing lunch to work in reusable containers is likely the greenest (and healthiest) way to 

eat at work. Getting delivery and takeout almost inevitably ends with a miniature mountain of packaging 

waste. But if you do order delivery, join coworkers in placing a large order (more efficient than many 

separate ones). Also, bring in a reusable plate, utensils, and napkins. If you do go out for lunch, try biking 

or walking instead of driving. 

Get Others in on the Act  Share these tips with your colleagues. Ask your boss to purchase carbon off-

sets for corporate travel by car and plane. Arrange an office carpool or group bike commute. Trade shifts 

and job duties so that you can work four long days instead of five short ones. Ask the office manager to 

get fair trade coffee for the break room and make sure everyone has a small recycling bin so that recycling 

is just as easy as throwing paper away. Ask everyone to bring in a mug or glass from home and keep some 

handy for visitors so that you reduce or eliminate use of paper cups. 

From Planet Green:   

http://planetgreen.discovery.com/go-green/green-work/green-work-tips.html 

Continued from page 3 

If you have any suggestions for our Memberôs Corner, please let me know so I can include them in a future 

newsletter.  Items could include awards and/or recognition received by you or another Chapter member or 

an important event in someoneôs life. Please forward ideas and information to Laura Steinbaugh at 

laura.steinbaugh@premera.com. 

 

EVERETT CHAPTER IAAP            WWW.IAAP -EVERETT.ORG  

C:/Documents and Settings/us05597/My Documents/My Webs
http://www.treehugger.com/files/2006/11/how_to_green_yo_5.php
http://planetgreen.discovery.com/go-green/green-work/green-work-tips.html


 

 

 

A NEWSLETTER FOR CAREE R-MINDED ADMINISTRATIVE PROFESSIONALS  

10 
CONTACT US ANYTIME  

 

Everett Chapter - IAAP  

P.O. Box 1477 

Marysville, WA 98270 

www.iaap-everett.org 

About IAAP  

The International Association of Administrative Professionals (IAAP) is a not-for-

profit professional association with approximately 40,000 members and affiliates and 

nearly 600 chapters worldwide. 

 

IAAP Mission and Core Values 

IAAP Mission Statement:   

To enhance the success of career-minded administrative professionals by providing 

opportunities for growth through education, community building  and leadership de-

velopment.  

 

IAAP Core Values: 

Integrity:   We demonstrate this cornerstone of our profession through honesty, 

accountability and high ethical standards. 

Respect:  We create respect within our profession and association through listen-

ing, understanding and acknowledging member feedback. 

Adaptability:   We ensure the success of our association by embracing positive 

change and by nurturing diversity, creativity and visionary thinking. 

Communication:  We cultivate and maintain excellence by remaining approach-

able at all levels, communicating openly and building strong relationships. 

Commitment:  We are steadfast in our goals to develop learning opportunities for 

career-minded administrative professionals and to strengthen efficiency and effec-

tiveness. 

 

International News: Presidentôs Message 

Don't miss this month's message from International IAAP 

President Susan Shamali, CPS/CAP. You can access it on 

the IAAP Web Community home page by copying and 

pasting  this url into your web browser:  

http://community.iaap-hq.org/IAAPHQ/IAAPHQ/
Directory/BlogViewer/Default.aspx?BlogKey=311828c5-


